
  
 

 
 

 

 

 

 

Applicant Information 

The Australian High Commission is looking for a professional, hardworking, and highly motivated individual to join 
our organisation as the Program Manager Education, Skills and Labour Mobility with our Development Section.  
This is an exciting opportunity to join the Australian High Commission in Vanuatu and contribute to advancing the 
Australia-Vanuatu partnership.  
 
Suitable candidates may also be placed on a merit list for future Program Manager vacancies in other sectors 
across the development program. Future vacancies may include the following sectors: health; climate change; 
disaster preparedness and response; infrastructure; gender and disability; and justice. 
 
About the Australian High Commission in Port Vila 

The role of the Australian High Commission in Vanuatu is to advance the interests of Australia and Australians 
internationally. This involves strengthening Australia’s security, enhancing Australia’s prosperity, delivering an 
effective and high-quality overseas development program and helping Australian travellers and Australians 
overseas. Details of our work, as well as our purpose and priority functions can be found on our website 
www.vanuatu.embassy.gov.au 
 

About the position 

Position title   Program Manager – Education, Skills and Labour Mobility  

Position & Salary classification – Level 5  Starting annual salary from VT 4,292,085    

 
As a Program Manager, you will be part of a team within the High Commission, responsible for monitoring, 
reporting and analysis, managing program implementation, supporting high-level strategic, policy and program 
advice and representation at a range of external meetings and events. Program Managers also support financial 
management and reporting (financial, fraud, performance and quality). Program Managers will work within teams 
to prepare high-quality written briefs, analysis and other written products to support the Mission’s work. This 
position will support the Labour Mobility, Education and Skills portfolio, with opportunities to work across other 
sectors according to organisational priorities.  
 
The key responsibilities of the position include, but are not limited to: 

• Provide high quality and evidence-based reporting and analysis at the program level. 

• Supporting delivery of High Commission events - particularly when guests include VIPs - and working with the 
economic and development teams to ensure awareness of political issues. 

• Develop and maintain strong relationships with the Vanuatu Government, other donors and implementing 
partners. 

• Manage program administration and finances including accountability for financial and contractual 
management, risk management, and procurement for the Education, Skills and Labour Mobility and 
potentially other sectors. 

• Working with colleagues to deliver diplomacy initiatives related to your sector (in development, policy or 
political). 

• Represent and liaise with a range of stakeholders including Vanuatu and Australian government officials, 
specialists and consultants, civil society and community groups, and other organisations. 

http://www.vanuatu.embassy.gov.au/


  
 

 
 

 

 

 

• In the event of a disaster, the position may be required to be part of the post disaster team. 

• Other duties as directed. 
 

Qualifications/Experience 

• The position requires tertiary qualifications as well as a minimum of five years technical expertise and/or 
experience in public policy, development or related sectors.  

• Demonstrated high level representational and/or stakeholder engagement experience. 

• Demonstrated ability to develop and maintain relationships with internal and external stakeholders. 

• An operational knowledge of aid management  

• An operational knowledge of development policy 

• Proficiency in Microsoft Office and willingness to learn DFAT-specific software programs 

• Strong communication and interpersonal skills in written and spoken English and Bislama, with the ability to 
maintain confidentiality. 

• Knowledge of Vanuatu’s culture, government systems, and language. 
 
Assessment Criteria Questions  

1. Please provide details of how your professional experience will suit the role of Program Manager Labour 
Mobility and Skills and other development sectors.  

2. Describe the professional networks and relationships you have developed through your current and previous 
roles.  

3. Describe a project where you worked with multiple teams. What was your role? 
4. What aspect of development work interests you most, and what would you bring to program management 

role? 
 
How to apply  

All applications should be submitted to Link Personnel Services by Monday 2 November 2026 and include: 

• A Curriculum Vitae. 

• Your responses to the assessment criteria questions.  

• The names and contact details of two professional referees who have agreed for us to contact them to 

provide a referee report.  

Only those candidates considered suitable for interview will be contacted. 

The Australian High Commission is an equal opportunities employer. 

https://www.linkps.com/

